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Strictly private & confidential

Application for Employment




Please complete in full & use typescript or black ink and email / post to the address 

published on the online  advertisement

	Job applied for:


	Reference No:


	PERSONAL INFORMATION


	Surname:


	Initial:
	Forename(s):
	Mr/Mrs/Ms/Miss

	Address:

Postcode:
	Telephone numbers
Work:

Evening:

Mobile:
	NI Number:

Current driving licence:  

Y / N

Licence No:




	EDUCATION & QUALIFICATIONS (Please give most recent first)


	Full time

or Part time


	Secondary school/

College/University etc
	Examinations taken 

or to be taken
	Results

inc grades

	
	
	
	

	
	
	
	


Continue if necessary using additional space provided 

	TRAINING (please list relevant training and other courses undertaken related to work)


	Year
	Course title
	Provider
	Length

	
	
	
	


	MEMBERSHIP (Please indicate membership of any organisation(s) appropriate to work)


	Name of organisation
	Type of

membership
	Was entry obtained 

through examination?
	If so, when?

	
	
	
	

	PRESENT OR MOST RECENT EMPLOYER


	Job title:


	Date appointed:

	Employer:


	Date left (if appropriate)

	Address:


	Reason for leaving:

	Basic Pay:  £

Bonus/commission:   Y / N

Basis upon bonus paid:

Average monthly payment:  £
	

	Notice period required:


	Other allowances (if any):

	No of days absent from work due to sickness in previous 12 months:
	Do you object to reference being made to your present employer?        Y / N

	Brief details of main duties and responsibilities (use bullet point format):



	PAST EMPLOYMENT (Please give most recent first)


	Dates
	Employer
	Job title & brief outline of duties
	Reason for change

	From
	To
	
	
	

	Mnth
	Yr
	Mnth
	Yr
	
	
	

	
	
	
	
	
	
	

	STATEMENT IN SUPPORT OF YOUR APPLICATION


	Please read the person specification, which details the competencies for this position, and provide specific examples of your experience, qualifications and abilities.  You may also wish to include relevant examples from experience gained from home/school or any hobbies or interests.  




Continue if necessary using additional space provided 

	REFERENCES (Please give details of two referees who are not relatives.  If you do not wish an approach to either referee at this stage, please enter a cross in the box alongside their name)


	First referee (current employer)
	
	Second referee (previous employer)
	

	Name:

Job title:

Address:

Telephone No:
	Name:

Job title:

Address:

Telephone No:


	GENERAL DETAILS 


	Do you have any holidays booked

within the next 12 months?                Y / N
	If yes, please provide dates:



	If short-listed, are there any dates you

are unable to attend for interview?   Y / N                                        
	If yes, please provide dates:




	MEDICAL DETAILS 


	All applicants are required to complete questions 1 – 9 on the attached Medical History Report.  Those applicants applying for positions using VDUs, should also complete the questions on page 3.

The Company is aware of its responsibility under the terms of the Disability Discrimination Act 1995


	THE ASYLUM & IMMIGRATION ACT 1996 (please note that all job offers are subject to documentary proof of entitlement to work in the UK, i.e., full British passport, or P45 plus original birth certificate)


	Do you need a work permit 

to work in the UK?                         Y / N
	Are you currently working

in the UK on a work permit?          Y / N


	THE REHABILITATION OF OFFENDERS ACT 1974


	Please give details of any convictions not considered to be ‘spent’ within the confines of the above Act:




	DECLARATION (to be completed by all applicants)


The details contained on this form are correct to my knowledge and belief.  I understand that the data I 

have given will be processed, and hereby give my permission for my details to be retained.  I understand 

that my application may be rejected or my employment may be terminated for withholding relevant details 

or giving false information.

Signature ………………………………………………………
Date ……………………………………

	Please use if required
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	DIVERSITY MONITORING QUESTIONNAIRE (STRICTLY CONFIDENTIAL)


Job Applied for:

       




 Reference No: 




We take our responsibility to maintain a diverse workforce very seriously.  In addition to a comprehensive 

equal opportunities policy, the Company also publish a diversity statement on their website.  This statement is 

detailed below.  Applications are welcome from all suitable individuals irrespective of, for example, age, race, 

gender or disability, sexual orientation or religious beliefs.

An important part of any diversity programme is ensuring effective monitoring takes place.  Our objective is to

 monitor the correlation between diverse groups of applicants and those appointed to the job.  We aim, where 

possible, to reflect the demographics of the regions that we operate within.

We would appreciate your help in achieving our objectives by asking you to complete the questionnaire below.  

Please be assured that your completed questionnaire will be separated from your application form before your 

application is sent on to the recruiting officer.

Which groups do you most identify with?

Please tick ONE box in Section A and ONE box in Section B

SECTION A





SECTION B




WHITE



(



British or Mixed British

(








English



(
ASIAN







Irish



(
Bangladeshi


(



Scottish



(
Indian



(



Welsh



(
Pakistani


(



Other (please specify)



Other (please specify)



BLACK
African



(
Caribbean


(
Other (please specify)



CHINESE
Any Chinese background (please specify)



MIXED ETHNIC BACKGROUND
Asian and White


(
Black African and White

(
Black Caribbean and White
(
Other (please specify)




ANY OTHER ETHNIC BACKGROUND
Any Other Ethnic Background (please specify)



GENDER



Male
(
Female

(
DISABILITY (Please see overleaf for a definition of disability)

Do you consider yourself to be disabled?
Yes
(
No

(
AGE PROFILE
Up to 20
(
21-30
(
31-40
(
41-50
(
51+
(
RECRUITMENT SOURCE
Internal
(
Newspaper*  (

Internet*   (

Other*
(
(* Please state)






Diversity Statement
Newsquest is committed to encouraging diversity throughout its workforce.

Our mission is to publish market-leading newspapers which reflect the views of the communities they serve.  To that

end, our diversity programme encourages a workforce that reflects local demographics and provides equality and 

fairness for all who work for us.  We are committed to:

-
Encouraging diversity throughout our business

-
Upholding our equal opportunities policies

-
Monitoring progress in managing diversity

Definitions of Disabilities under the Disability Discrimination Act 1995 (DDA)
The DDA definition
‘A physical or mental impairment which has a substantial and long-term effect on a person’s ability to carry out normal 

day to day activities’

Impairment
The definition requires that the effects that an individual may experience arise from a physical or mental 

impairment.  Physical impairment includes sensory impairments, such as those that affect sight or hearing.  

Mental impairments relating to mental functioning, including what are often known as learning disabilities and 

other mental illnesses.

Long-term
This means an effect which:

-
has lasted twelve months;

-
is likely to last for a period of at least twelve months;

-
or is likely to last for the rest of the individual’s life

Substantial adverse effect
This means that the disability must be more than trivial or minor.  Recurring conditions are included such as 

Multiple Sclerosis and Epilepsy.  Severe disfigurement is also covered.

Normal day-to-day activities
The Act says that there is only an effect on a person’s ability to carry out normal day-to-day activities if the 

impairment affects any of the following:

-
mobility;

-
manual dexterity;

-
speech, hearing or sight;

-
physical co-ordination;

-
continence;

-
ability to lift, carry or move everyday objects;

-
memory, or the ability to concentrate, learn or understand;

-
or perception of the risk of physical danger

This form is for monitoring purposes only.

If there are any specific arrangements that would enable you to attend an interview then please either provide 

the details on a separate sheet or contact us at the telephone number/e-mail address in the information pack.  

This will not affect the assessment of your suitability for this post.

	On completion please return this form with your application form.  

The form will be separated prior to any selection process.


Thank you for your co-operation
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                                                 Newsquest (North West) Limited


                           Registered Office:  58 Church Street   Weybridge   Surrey   KT13 8DP


         Registered Number:  618430 (England) Newsquest Media Group – a Gannett company
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